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Enrolment Form  
 
Please fill in this form in BLOCK CAPITALS and enclose your £75 registration fee (not 
refundable). All fields are mandatory, please ensure you complete all in sections in full 
writing n/a where applicable to avoid delays processing your child's enrolment. 
 
Should your child not be starting within a period of two weeks you will be required 
to pay their first month’s fees now in order to secure the space. If you decide to 
cancel your child’s place before the agreed start date you will be required to pay 
one month’s fees as a notice period along with a cancellation fee if we have held the 
space open for you.  
 
Please provide a copy of your child’s birth certificate and proof of your home 
address  
 
 
 

 
   1.    �&�K�L�O�G�¶�V���)�L�U�V�W���1�D�P�H     Surname 
 
 Address 
 
      
 Postcode       Telephone Number    
 
 Date of Birth      Sex 
 
 Ethnic Origin      Culture 
 
 Religion      Language(s) 
 
 

2. Mother's Name 
 
D.O.B     National Insurance Number  
 
Occupation 
 

  �0�R�W�K�H�U�¶�V���3�O�D�F�H���R�I���:�R�U�N 
 
  Address 
 
 
  Postcode       Telephone Number 
   

 

 

 

 

 

 

 

 

 

 

 

 

Branch selection:
(please delete as appropriate)
South Croydon
West Croydon
Purley
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  �0�R�W�K�H�U�¶�V���(�P�D�L�O 
 
 

3. Father's Name 
 

D.O.B     National Insurance Number  
 

     Occupation 
 
  �)�D�W�K�H�U�¶�V���3�O�D�F�H���R�I���:�R�U�N 
 
  Address 
 
 
  Postcode    Telephone Number 
   
  �)�D�W�K�H�U�¶�V���(�P�D�L�O 
 
 
 �)�D�W�K�H�U�¶�V���+�R�P�H���$�G�G�U�H�V�V���L�I���G�L�I�I�H�U�H�Q�W���I�U�R�P���&�K�L�O�G�¶�V���+�R�P�H���$�G�G�U�H�V�V�� 
 
 
 
 
 Postcode    Telephone Number 
 
4.  Which parent holds parental responsibility? 
 
5. Names and ages of Brothers/Sisters 
 
6.  Emergency Contact  Details (we will only contact one person on the named contact  

list in order of priority, please include yourself if you wish to be contacted, if we cannot 
get hold of the 1st named emergency contact, we will then try the 2nd and then the 3rd 
if required) 

 
1. Name 

 
       Telephone Number 
 
  Relationship to Child 
 

2. Name 
 

       Telephone Number 
 
  Relationship to Child 
 

3. Name 
 

       Telephone Number 
 
  Relationship to Child  
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7.  Doctor's Name 
 
  Address 
 
 
          

  Postcode    Telephone Number 
 
 
8.  Health Visitor's Name 
 

Telephone Number 
 
9.  Child to be collected from the nursery by: 
 

1 
 
2 
unless otherwise informed. 
 
Password for collection:  

 
10.  Immunisations to date 
   
 
11.  Allergies 

PLEASE NOTE THAT WHILST WE DO NOT HAVE ANY NUT PRODUCTS ON OUR MENU WE CANNOT GUARANTEE 
THAT SOME PRODUCTS MAY NOT CONTAIN TRACES OF NUTS - SHOULD YOUR CHILD HAVE AN ALLERGIC 
REACTION TO NUTS THEN THE PARENT SHOULD SUPPLY FOOD.  

 
12.  List any food your child is not allowed to eat  
 
13. Other medical information we should know about (i.e. if your child has Asthma,  

Epilepsy etc)  
 
 
14. In an emergency, can CALPOL be given to your child should he/she have a very  

high temperature?         (delete as appropriate)     
 
15.  Sessions required:   
 

FULL TIME (8AM-6PM)         (delete as appropriate) 
  

SCHOOL DAY 8:30-3:30PM)        (delete as appropriate) 
  

PART TIME (8AM-1:30PM)        (delete as appropriate) 
 
 PART TIME (1:30-6PM)         (delete as appropriate) 
 
 EXTENDED HOURS           (delete as appropriate) 
 

Please note that whilst we would like to absorb all combinations of days, we would 
give priority to those requiring five full days.  

 
16.  Expected start date 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

     YES  /  NO

 MON     TUE     WED     THUR      FRI

 MON     TUE     WED     THUR      FRI

 MON     TUE     WED     THUR      FRI

 MON     TUE     WED     THUR      FRI

 MON     TUE     WED     THUR      FRI
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I confirm that I have read the prospectus and I agree to abide by the regulations outlined in 
it .  I understand that one  calendar  month's notice of leaving in writing is required.  
 
Signature Parent/Guardian       Date 
 
Full Name of Signature 
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Fees  
 

With effect from the 1 st September 201 7 
 
8.00am until 6.00pm  
Full week                       £1041.25 per month or £245.00 per week 
4 full days a week          £833.00 per month or £196.00 per week 
3 full days a week          £624.75 per month or £147.00 per week 
2 full days a week          £416.50 per month or £  98.00 per week 
1 full day a week          £208.25 per month or £  49.00 per week 
 
8.30am until 3.30pm  
Full week                       £935.00 per month or £220.00 per week 
4 days a week                £748.00 per month or £176.00 per week 
3 days a week             £561.00 per month or £132.00 per week 
2 days a week                £374.00 per month or £  88.00 per week 
1 day a week                  £187.00 per month or £  44.00 per week 
 
8.00am until 1.30pm  
5 mornings a week       £637.50 per month or £150.00 per week 
4 mornings a week        £510.00 per month or £120.00 per week 
3 mornings a week        £382.50 per month or £  90.00 per week 
2 mornings a week        £255.00 per month or £  60.00 per week 
1 morning a week          £127.50 per month or £  30.00 per week 
 
1.30pm until 6.00pm  
5 afternoons a week     £552.50 per month or £130.00 per week 
4 afternoons a week    £442.00 per month or £104.00 per week 
3 afternoons a week     £331.50 per month or £  78.00 per week 
2 afternoons a week     £221.00 per month or £  52.00 per week 
1 afternoon a week       £110.50 per month or £  26.00 per week 
 
 
Fees include nappies and wipes, if needed, formula milk up to the age of 1 year old, 
cow’s milk thereafter, all meals, drinks and snacks. A birthday cake will also be 
provided for your child.  
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Two Year Old and Early Years Funding  
 
 
Two Year Old Funding  
 
From September 2013, the government started funding 15 hours a week, for 38 weeks of 
the year, free nursery education for two year olds who meet the Free School Meals 
criteria, from the term after their 2nd birthday. 
 
If you are eligible you should receive an entitlement voucher in the post, however if you 
feel that you may be eligible but have not seen a voucher you will need to visit your local 
�F�K�L�O�G�U�H�Q�¶�V���F�H�Q�W�U�H���Z�K�R���Z�L�O�O���W�K�H�Q���F�K�H�F�N���W�R���V�H�H���L�I���\�R�X���D�U�H���H�O�L�J�L�E�O�H���E�\���H�Q�W�H�U�L�Q�J���\�R�X�U���1�D�W�L�R�Q�D�O��
�,�Q�V�X�U�D�Q�F�H���Q�X�P�E�H�U�����S�D�U�H�Q�W�¶�V���G�D�W�H���R�I���E�L�U�W�K���D�Q�G���V�X�U�Q�D�P�H�����,�I���\�R�X���P�H�H�W���W�K�H���F�U�L�W�H�U�L�D���W�K�H�\���Z�L�O�O��
issue you with a card that you will need to bring along to the nursery along �Z�L�W�K���\�R�X�U���F�K�L�O�G�¶�V��
birth certificate and proof of address. 
 
We have several different sessions available term time and all year round. 
 
 
Early Years Funding  
 
All children are entitled to Early Years Funding from Croydon Council from the term after 
their 3rd birthday.  
 
A child turns 3 between January and March entitled to funding from April. 
 
A child turns 3 between April and August entitled to funding from September. 
 
A child turns 3 between September and December entitled to funding from January. 
 
The government will fund up to 15 hours a week, for 38 weeks of the year free nursery 
education which is paid directly to the nursery. Your child has to attend on two separate 
days a week in order to claim the full 15 hours. 
 
We offer a stretched Early Years Funding option for children that attend the nursery all 
year round. The entitlement is stretched over 51 weeks of the year and is equivalent to 11 
hours of free nursery education all year round. 
 
In order for the nursery to claim this funding you will need to �S�U�R�Y�L�G�H���D���F�R�S�\���R�I���\�R�X�U���F�K�L�O�G�¶�V��
birth certificate and complete a declaration stating where you are claiming the free 
entitlement. 
 
Your child may attend for just their 15 hours a week free early years funding (term time 
only) if you wish. 
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Fees for two year old funded or early years funded children whom attend all year 
(funding amount already deducted) fees are payable 51 weeks of the year:  
These fees are based on the current level of early years funding and should the 
government withdraw the level of funding that we receive �± we withhold the right to adjust 
fees accordingly. 
 
8.00am until 6.00pm  
Full week                       £799.00 per month or £188.00 per week 
4 full days a week          £620.50 per month or £146.00 per week 
3 full days a week          £416.50 per month or £  98.00 per week 
2 full days a week          £208.25 per month or £  49.00 per week 
1 full day a week            No fees payable 
 
School Day (8.30am until 3.30pm)  
5 days a week                £739.50 per month or £174.00 per week 
4 days a week                £550.75 per month or £129.50 per week 
3 days a week                £361.25 per month or £  85.00 per week 
2 days a week                £172.00 per month or £  40.50 per week 
1 day a week                  No fees payable 
 
8.00am until 1.30pm  
5 mornings a week        £429.25 per month or £ 101.00 per week 
4 mornings a week        £301.75 per month or £ 71.00 per week 
3 mornings a week        £174.25 per month or £ 41.00 per week 
2 mornings a week        No fees payable 
1 morning a week          No fees payable 
 
1.30pm until 6.00pm  
5 afternoons a week     £344.25 per month or £ 81.00 per week 
4 afternoons a week     £233.75 per month or £ 55.00 per week 
3 afternoons a week     £123.25 per month or £ 29.00 per week 
2 afternoons a week     No fees payable 
1 afternoon a week       No fees payable 
 

30 hours funding for 3 and 4 year olds  

The government is offering working parents of 3 and 4 year olds 30 hours free nursery 
education. Parents need to apply for the funding online at HMRC/Childcare choices. If your 
application is successful then you will be given a reference number which needs to be 
given to the nursery. 

In order to receive the funding the code needs to be given to nursery the term before 
funding begins and will be subject to eligibility checking via Croydon Early Years.  

September to December �± code needs to be given to the nursery by the middle of August 

January to March �± code needs to be given to the nursery by the middle of November 

April to July �± code needs to be given to the nursery by the middle of March 

If you are entitled to 30 hours funding and have provided a valid reference number we are 
prepared to accept the hours in the following ways: 
 
3 days attendance all year around (you will receive 22 hours free and pay for 8 hours of 
our daily rate, not our hourly rate. You will be required to pay £5 per day for 2 days 
towards meals. So at our current daily rate including meals would be £49.20 per week.  
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Or 
 
Attend all year around Monday to Friday 1.30pm until 6pm. You would be required to pay 
£10 per week towards meals and £4.25 for the additional 30 minutes of care bringing your 
total to £14.25.  
 
Fess including 30 hours - Option 1  
 
Full week                                      £625.75 per month or £147.25 per week  
4 full days a week                         £417.25 per month or £98.25 per week 
3 full days a week                         £209.25 per month or £49.25 per week  
 
Fees including 30 hours - Option 2  
 
5 afternoons a week   £60.56 per month or £14.25 per week 
 
Should you wish to book your 30 hours please let us know as soon as possible as spaces 
are limited. You are welcome to book additional hours/sessions and days on top of the 30 
hour offer and these will be charged at our normal rates. 
 
At present we are only able to offer the two options as above. 
 
Other Sessions Available  
 
2.5 hour block session  
Our 2.5 hour block is available for £18.75 but it can only be used between the following 
times: 7.30am until 10.00am, 8.00am until 10.30am, 10.30am until 1.00pm, 1.00pm until 
3.30pm, 3.30pm until 6.00pm, 4.00pm until 6.30pm (subject to availability). 
 
Hourly rate  
  
You can book sessions at your convenience at an hourly rate of £8.75 (subject to 
availability). 
 
Early drop off and late collection sessions  
 
Early sessions between 7.30am and 8.00am are charged at £3.75 per session. 
Late sessions between 6.00pm and 6.30pm are charged at £3.75 per session. 
 
Early and late sessions must be booked at least a day in advance. Once booked you 
cannot change them. 
 
Registration Fee  
A registration fee of £75.00 is required and is NOT refundable.  This covers our 
administration, one set of uniform, a clothes bag, a legionnaire hat, name tapes and shoe 
labels purchased for your child.  (Please note that we do not allow carrier bags on the 
�F�K�L�O�G�U�H�Q�¶�V���S�H�J�V�������7�K�H���F�O�R�W�K�H�V���E�D�J���L�V���E�L�J���H�Q�R�X�J�K���W�R���N�H�H�S���V�S�D�U�H���F�O�R�W�K�H�V���L�Q���� 
 
Deposit  
No deposit will be required for those parents/carers who wish to pay by standing order. 
�+�R�Z�H�Y�H�U�����V�K�R�X�O�G���\�R�X���F�D�Q�F�H�O���\�R�X�U���F�K�L�O�G�¶�V���S�O�D�F�H���E�H�I�R�U�H���W�K�H���D�J�U�H�H�G���V�W�D�U�W���G�D�W�H���\�R�X���Z�L�O�O���V�W�L�O�O���E�H��
�U�H�T�X�L�U�H�G���W�R���S�D�\���R�Q�H���P�R�Q�W�K�¶�V���I�H�H�V���D�V���D���Q�R�W�L�F�H���S�H�U�L�R�G�����,�I���Z�H���D�U�H���K�R�O�G�L�Q�J���\�R�X�U���F�K�L�O�G�¶�V���V�S�D�F�H�� 
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open for them for more than �W�Z�R���Z�H�H�N�V���Z�H���Z�L�O�O���U�H�T�X�L�U�H���W�K�H���I�L�U�V�W���P�R�Q�W�K�¶�V���I�H�H�V���W�R���E�H���S�D�L�G���R�Q��
�H�Q�U�R�O�P�H�Q�W���W�R���V�H�F�X�U�H���\�R�X�U���F�K�L�O�G�¶�V���V�S�D�F�H�� 
 
Fee Payment  
Fees must be paid in advance by standing order either on the first day of the week or 
month in question.  Please ensure fees are paid by the due date, as you will be only 
invoiced if we do not receive payment on time.  Late payment of fees will incur a surcharge 
of £20.00 if not received on the due date and a £10 fee for each invoice raised, thereafter 
an additional £10.00 per day will be added until payment is received in full. We may 
�Z�L�W�K�G�U�D�Z���\�R�X�U���F�K�L�O�G�¶�V���S�O�D�F�H���I�U�R�P���Q�X�U�V�H�U�\���X�Q�W�L�O���S�D�\�P�H�Q�W���L�V���U�H�F�H�L�Y�H�G�����$�Q�\���R�X�W�V�W�D�Q�G�L�Q�J���I�H�H�V����
additional charges and notice in lieu not received within a period of two weeks will 
automatically be forwarded onto a debt collection agency whom will add their own fees 
and any court or other fees incurred whilst reclaiming the money to the amount 
outstanding. 
 
Absenteeism  
If your child is absent from the Nursery due to family holidays, sickness or any other 
reason FULL PAYMENT IS REQUIRED AND NO REFUNDS CAN BE GIVEN.  We cannot 
swap sessions or days. Fees are due in advance and for the duration of any holidays. We 
are open 51 weeks of the year, so full fees are payable throughout school holidays. 
 
Statutory Holidays and M atters Out Of Our Control  
Payment will be required in full for two staff training days per annum, Bank holidays and 
statutory holidays.  The nursery will be closed from 12.30pm on Christmas Eve. You are 
not charged for one week between Christmas and New year as monthly fees are 
calculated on 51 weeks, if you are a weekly payer then please do not pay for this week. 
Payment is required in full should we be prevented to open the nursery due to extreme 
weather conditions, acts of god or other matters which are totally out of our control. 
 
Notice of Leaving or Reduction in Sessions  
�2�Q�H���F�D�O�H�Q�G�D�U���P�R�Q�W�K�¶�V���Q�R�W�L�F�H���L�Q���Z�U�L�W�L�Q�J���R�U���R�Q�H���P�R�Q�W�K�¶�V���I�H�H�V���L�Q���O�L�H�X���L�V���U�H�T�X�L�U�H�G���V�K�R�X�O�G���\�R�X��
decide to leave the nursery for any reason.  You will be required to do the same should 
you decide to reduce the number of days/sessions your child attends. 
 
Annual Fee Review  
In July there is an annual review of fees and you will be notified of any changes, which will 
take effect from the beginning of September. 
 
On completion of a signed enrolmen t form, you agree to accept and abide with the 
terms  and conditions outlined in the  prospectus.  This forms the nursery/parent 
agreement.  
 
�&�+�,�/�'�¶�6���)�8�/�/���1�$�0�(     DATE  
 
PARENT/ CARER NAME     SIGNATURE 
!
"#$!#%%&'(!)*(!#+,-. 
! 
"#$%!&'()!(%*%+,%-.!!
"#$%!/%$$%(!0%1$!
2%$$/+13!-#$%!'&&%(%-.! 
2$#($!-#$%!'&&%(%-.! 
2%00+'10!'&&%(%-.! 
"#$%!(%3+0$(#$+'1!&%%!4#+-. 
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Parental Consent for Outings and Visits  
 
 
 
                 agree to allow  
 
child         to participate in daytime outings. 
 
 
 
      understand this might include:   travel by bus  
 
       travel by car  
 
       travel by tram / train 
       
       walking  
 
 
 
The destination may include   the library 
      
       the park 
      
       the garden centre 
      
       the shops 
 
       the market 
 
       the school 
 
       �W�K�H���F�K�L�O�G�U�H�Q�¶�V���F�H�Q�W�U�H 
 
 
 
 
Signature/s        Date 
 
 
Name/s (in block capitals)  
 
On occasions, we may organise an outing, which may include other forms of travel or 
destination.  These will be organised in advance and separate permission will be  
requested at the time. 

 

I / we

I / we
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Parental Consent to Attend Hospital in Case of An Accident  
( This form will go with your child to hospital ) 

 
 
 
Childs Name      Date of Birth  
 
Home Address 
 
Telephone Number  
 
           give permission for a member of staff at Little Learners Day Nursery to take          
child to hospital to receive treatment following an                                 at the nursery, if they 
cannot contact                                             can be administered to my child. 
 
Signature       Date  
 
Print Name  
 
The following information is to assist the hospital staff to ensure my / our child receives 
appropriate treatment / care.   
 
G.P.       Health Visitor  
 
Address     Address 
 

  
 
Tel No      Tel No   
 
Ethnic origin     Religion  
 
Pet / Nick Names    Comforts  
 
Regular Medication   
 
Allergies  
 
Immunisations  
 
Dietary Requirements 
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Every now and then, we do face painting as a special treat for the children. However 
not all parents/carers like their child to have their face painted. Please complete the 
form below so we can respect your wishes. 
 
 
Childs Name:  
 
I                             for my child to have his/her face painted at nursery. 
 
Signed: 
 
Print Name:  
 
Date:  
 
 
 
 
 
I give my permission for a member of Little Learners staff to apply sun cream to my 
child as appropriate 
 
Childs Name:  
 
Signed:  
 
Print Name:  
 
Date: 
 
 

 
 
 
 
 
 

 
 
 
 
 

 

wish/do not wish
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Are you happy for your child to take part in activities such as: 

 

Hand painting              Feet painting            Body painting 

 

Play dough                   Jelly play                 Shaving foam play 
 

 
Cornflour play             Sand play 

 
 

Please list any activities from the above that you DO NOT want your child to take part in (if 
no activities are listed, you are giving permission for your child to take part in all of the 
above): 
 
 

 
Signature/s  
 
Date  
 
 
Name/s (in block capitals)  
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At Little Learners we enjoy taking photographs of the children and we use them for a 
variety of different reasons within the nursery including learning journals, labels, wall 
displays, digital photo frames, newsletters etc. Occasionally we like to send 
photographs home with parents for them to keep and also to show you if your child 
particularly enjoyed an activity �± these photographs may include several children in the 
pictures �± �O�L�N�H�Z�L�V�H���R�W�K�H�U���F�K�L�O�G�U�H�Q�¶�V���S�K�R�W�R�J�U�D�S�K�V���P�D�\���L�Q�F�O�X�G�H���D���S�K�R�W�R�J�U�D�S�K���R�I���\�R�X�U���F�K�L�O�G��
on their copy.  
 
W�H���D�O�V�R���Y�L�G�H�R���W�K�H���F�K�L�O�G�U�H�Q���G�X�U�L�Q�J���D�F�W�L�Y�L�W�L�H�V���D�Q�G���W�K�H�V�H���P�D�\���E�H���X�S�O�R�D�G�H�G���W�R���\�R�X�U���F�K�L�O�G�¶�V��
�O�H�D�U�Q�L�Q�J���M�R�X�U�Q�D�O�����7�K�H���Y�L�G�H�R���P�D�\���L�Q�F�O�X�G�H���V�H�Y�H�U�D�O���R�W�K�H�U���F�K�L�O�G�U�H�Q�����O�L�N�H�Z�L�V�H���D�Q�R�W�K�H�U���F�K�L�O�G�¶�V��
video may contain your child. 

 
We and other parents of the nursery also film some major events and these may 
include Christmas, Fire Engine visits etc. 
 
Any photographs/film clips that we may wish to use for publicity/advertising/website we 
will of course request separate permission. 
 
 
I agree to Little Learners taking photographs and video clips of my child and using 
them as described above. 

 
Childs Name:  
 
Parent/Carer Signature:  
 
Parent/Carer Print:  
 
Date:  
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